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Plat Recordation Process 



GETTING STARTED 

STEP 8: Pick-up Mylar Applicant notified by email 

STEP 7: Recorded Mylar is scanned 

STEP 6: Mylar sent for Recordation to County Clerk or County 

STEP 5: Recordation application is complete & accepted 

STEP 4: Recordation Appointment 
Application incomplete Email  sent to applicant Submit required documents  Book another appointment 

STEP 3: Book an appointment using Clickbook 

STEP 2: Submit  Application and Pay Fee on Plat Tracker 

STEP 1: Get Planning Commission Approval 



STEP 1: Get Planning Commission 
Approval 

Get Planning Commission Approval - Final Plat only 

• CPC 101 Form – Valid for 1 year 

• Extension of Approval (EOA)  



STEP 2: Submit Application 













  CITY COUNTY 

CPC 101 
FORM/MARKUP 

      

CPL       

FEE       

HCAD OWNER 
SHEET/MAP 

   --  

TAX CERTIFICATES    -- 

EASEMENT EXHIBIT       

LIEN 
SUBORDINATION 

   
 

   

RETURN MAP 
AGREEMENT 

--                        
(Except Harris 

County) 



STEP 3: Appointment On Clickbook 

 Appointments must be booked 
min. 48 hrs in advance 
 

 Do not overbook 
 

 Call recordation planner ahead of 
time to cancel 

















STEP 4: Recordation Appointment 

Be on time 

Be aware of the project  

Status: 

– Incomplete 

– Complete 

– Accepted 

 Incomplete applications will require a new 
appointment after all the items are addressed 



STEP 8: Pick-up Mylar Applicant notified by email 

STEP 7: Recorded Mylar scanned 

STEP 6: Mylar sent for Recordation to County Clerk or County 

STEP 5: Recordation application complete & accepted 

Next Steps 



Amending Plat 

Pick-up Mylar Applicant notified by email 

Mylar sent for Recordation to County Clerk or County 

Recordation application is complete & accepted 

STEP 3: Recordation Appointment 

STEP 2: Book an appointment using Clickbook 

Planner and Legal review 
Cannot do amending plat per review 

Email sent to applicant 
Can do amending plat per review 

Email sent to applicant 

STEP 1: Submit Amending Plat Package with fee receipt via email to 
planning.amendingplats@houstontx.gov 



LINKS 

https://edrc.houstontx.gov/edrc/RecReview.aspx 

https://www.clickbook.net/ 

http://www.houstontx.gov/planning/Forms/ 

http://houstontx.gov/planning/Subdivision-Plat-
Recordation 

https://edrc.houstontx.gov/edrc/RecReview.aspx
https://www.clickbook.net/
http://www.houstontx.gov/planning/Forms/
http://houstontx.gov/planning/Subdivision-Plat-Recordation
http://houstontx.gov/planning/Subdivision-Plat-Recordation
http://houstontx.gov/planning/Subdivision-Plat-Recordation
http://houstontx.gov/planning/Subdivision-Plat-Recordation
http://houstontx.gov/planning/Subdivision-Plat-Recordation



